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           Children’s Services Council of St. Lucie County

           546 NW University Blvd, Suite 201, Port St. Lucie, FL  34986

         Phone: 772.408.1100          Fax: 772.408.1111

         www.cscslc.org
             
SPECIAL DESIGNATIONS FUNDING REQUEST FORM
Agency: _______________________________________________________________________________
Program Site Address: __________________________________________________________________
Administrative Address (if different): _______________________________________________________

Contact Person:  ______________________________    Telephone:  _____________________________
Request: ______________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Objective: _____________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Reason for Requesting CSC Funds: _______________________________________________________

______________________________________________________________________________________
Other Funding Sources: _________________________________________________________________
______________________________________________________________________________________
Amount Requested:  $_________________ (Attach Budget Narrative)
_______________________________
____________________________
_________________

      Signature of Authorizing Official


             Title
                                               Date             

(FOR CSC OFFICE USE ONLY)
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

CSC Staff Recommendation:
_____Approval
_____Denial
_____Other
_____Amt
      _________________

                                                                                                                                                                                            Date            

CSC Action:


_____Approved
_____Denied
_____Other
 _____Amt
      _________________










                                              Date            

Lead: __________________________________                                 Payment Type:              Reimbursement              Up-front
Line Item:         0-5      Music     Foster      Swim     Cult AF    Strat     Undesig      Tech      TRN-A      Tool      Parent

_____________________________________                                                                                      _________________________

    Sean Boyle, Executive Director
Date
SPECIAL DESIGNATIONS FUNDING INSTRUCTIONS
In addition to an annual funding process, the CSC has a category of funding which enables the Council to be more responsive to the needs of children in St. Lucie County.  

1.
Matching Funds - This category has been established as an incentive to agencies in St. Lucie County, to apply for dollars from funders, which may require an applicant to obtain a percentage of the grant award from local match.  An agency requiring a local match may apply to the CSC for matching funds.  The CSC may match up to 50% of the cost, of a project, meeting the Council’s priorities.  Services provided for children must be new or expanded.  If the proposed services meet these and other funding requirements, the CSC may vote to pledge the matching funds with the condition the applicant receive the award for the primary funds.

2.
Specific Needs Grants - This type of fund has been established as an incentive to agencies who respond to an identified and immediate need for children, in the county.  By having funds available, the CSC has the flexibility to react to requests that do not conform to the RFP timetable or were unmet after the RFP process was completed.  A specific need program can be funded only once.  Any request over $5000 requires Council’s approval.

3.
Capital Improvement Funds - This type of fund has been established as a category to address improvement to real property for the direct use and benefit of children in St. Lucie County. Requests for Capital Improvement Funds will be considered on an individual basis using the Special Designations Request Form. Requests must conform to CSC mission, principles, and funding priorities. Documentation must be provided indicating that at least 50% of the total capital improvement budget is being funded by other sources of community funding. Additionally, there must be a stated long-term commitment to necessary maintenance and insurance expenses. Capital Improvement Requests will have a funding cap of $10,000. As Capital Improvements are intended to provide long term use by St. Lucie County children, full re-payment to CSC is required if the improved property does not remain in regular, intended use by children for a minimum of five years. Usual maintenance and repair costs are not considered capital improvements and should be provided for in regular program budgeting. Capital improvement requests will be considered to be in competition with requests for program funding. A Capital Improvement Project can be funded only once. All requests require Council’s approval. 

GUIDELINES FOR FUNDING FROM SPECIALLY DESIGNATED FUNDS
Requests must be received at least two (2) weeks prior to the Council meeting to allow for staff review and recommendation. Programs that are interested in submitting a Special Designation Request must meet with CSC staff prior to submission to review the request in regard to community need. If a request is being made for a one time only award, the requesting agency should state their request by completing the Special Designations Funding Request form, attaching all pertinent facts including the application and budget request to the primary funder. The staff will review the request and present it, along with a recommendation, to the Council, at its next regularly scheduled meeting.  If the request is for a new program or an expansion of an existing program, which for some compelling reason(s) cannot be delayed until the next RFP cycle, the complete CSC proposal format must be followed.  Unless it is an emergency situation, the Council will postpone voting on a request for specially designated funds until the subsequent Council meeting, in order to gather additional information prior to the vote. After the initial request, all subsequent requests for continued matching funds must be submitted during the regular RFP cycle, conforming to the CSC fiscal year, using the CSC proposal format, and including program narrative and budget application to the primary funder. 

